Correction and Replacement Returns

Overview

Corrections:

Corrections are filed after the return is Accepted by the IRS. Corrections include errors identified either by the IRS, the
Transmitter, Issuer or Employer, or the Taxpayer. Accepted returns are forwarded to downstream systems.

+ Corrections are used to correct an information return that was previously filed and accepted (with or without errors) by
the IRS, but that contained erroneous information
+ Corrections can fix errors reported by IRS or those discovered by filers independently

Replacements:

Replacements are filed when the return is Rejected by the IRS. Rejected returns are not forwarded to downstream systems,
therefore a Replacement must contain all of the records you want IRS to process that were included in the Rejected return that it
is replacing.

+ Replacements are used to replace an entire return that was Rejected by the IRS
+ When replacing a return, replace all records (For example if a Submission containing 100 records is rejected, replace all
100 records)

Form Specific Rules:

+ 1094-C: File 1094-C Corrections with no 1095-C records attached

+ 1095-C: File 1095-C Corrections along with a 1094-C without the Correction box checked and only Part | completed
+ 1094-B: Not currently available (No checkbox)

+ 1095-B: File 1095-B Corrections with an associated 1094-B record

Important Notes:

+ If both a 1094-C and 1095-C need corrections, this must be done using two submissions

+ If a Correction is found to be in error and needs to be corrected, submit a Correction to the most recently accepted
Correction

- If a Corrected return is rejected, fix the errors and resubmit as a Correction to the same original return. Do not resubmit
as a Replacement.

+ Replace only the first return that was Rejected. Do not replace rejected replacements.

+ Corrections for 1094-B transmittal forms are not currently available because there is no correction checkbox on the
1094-B form and the IRS has not made provisions for filing 1094-B corrections.

+ The steps in this How-To document have been generalized for electronic filing with the assumption that all employees
were included in the original return. If you are filing a paper return, or you are filing the forms in groups instead of all at
once, then the overall process will be similar, but some steps may vary. Please use "Feedback" in the program's Help
menu or email support@proware-cpa.com with the details of your specific scenario if you need assistance with other
types of corrections not covered here.
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Correction and Replacement Returns

Determine if Correction or Replacement is Needed

The appropriate correction or replacement action depends on the status of the original return that was filed with the IRS. Review
the "Status" screen to determine the current status of the return. The status screen Error Report will show any errors that the IRS
reported.

IRS Accepted - The IRS did not find any errors and you only need to perform a correction if you or your employees find that
incorrect information was reported.

IRS Accepted with Errors - The IRS found errors that need to be corrected. All issues shown on the Error Report must be
resolved, and then the corresponding forms should be filed as corrections. The errors will indicate whether a correction should be
made to the 1094 transmittal form or 1095 forms.

IRS Rejected - The IRS did not process the return. All issues shown on the Error Report must be resolved, and then the entire
return should be re-filed. The type of errors that are shown on the Error Report will determine if the return should be re-filed as a
Replacement or as a new original return.

Exception: If a Corrected return is rejected, fix the errors and re-file as a Correction to the same original return. Do not resubmit
as a Replacement.

Exception: If a Replacement return is rejected, fix the errors and re-file as a Replacement of the same original return. Replace
only the first return that was Rejected. Do not replace rejected replacements.

Accepted MIA MNone
Accepted with Errors A File correction
Rejected Pastal Rsjection Re-file as a new original return

- Emor code begins with "TPE" or "HEADER®

Manifest Rejection

Rejected - Error code begins with "AIRMF" or "MANIFEST" Re-file as a new original return
) XML Schema Rejection ”

Rejactad - Error codes do not begin with "AIRME®, "MANIEEST", “TPE", or "HEADER" Re-fle a8 a replacamant

Rejected Business Rule Threshold Rejection Re-file as a replacement

- Error codes do not begin with "AIRMF”, "MANIFEST", "TPE", or "HEADER"
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Correction and Replacement Returns

Filing a 1094-C Correction

Most of the information that appears on the 1094-C can be changed in "Client Information". On the Home screen toolbar, click
"Client Info" to open the screen where changes can be made. Review the relevant sections of the Client Information to correct
any errors that you or the IRS have identified. The lower left corner of the Client Information screen has links to the IRS
instructions for information about the reporting requirements for the forms.

) ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 [==] = ]
File Edit Reports Housekeeping Help |

— ' ZEE @ @ = o -
= [= % IS[ETE] ™ @l g 8 - .
= B T 7\ B = = ©)
File Manager Open New | ClientInfo | Defaults Employees Reports e-File Validation Status Backup Restore Reset Update  Help Exit

Client File Selected

Company: |Help File Sample Company - —

File: [ Ca\Shared\temp\ACA\Testing Fileacar |

General

Last Modified: Monday - October 10,2016 1035 AM Emplayee Defaults Enter employer details and set the current report year. Choose other sections on the left for more options.
1095-C Designated Government Entity
Version Date: Monday - October 10, 2016 10:34 AM 1095-C ALE Member Information EmployerMame  Help File Sample Company
1095-8 lesuer or Coverage Provider
YearEnd: 2015 Report Options Employer 1D | 00-0000001 Sample data file selected - unable to change!

Screen Prompts

Form: 1095-C E-File Transmitter Report Vear _
Notes

File Statistics: | Classification Al NewHires  Terminated  Last Import Applicable Form |1095-C ~ | What form do | select?
Employees 100 8 42! [
| Dependents i i 0! 0} Insurance Company [] This is an insurance company reporting policy holder information
Due Dates: | Form Due Date Address 212 Romani Canberra Hickock
Employee Copy.....March 31, 2016
IRS Paper Forms | May 31, 2016 City Hancock
RS E-file June 30, 2016

R RESE

Zip Cod -
View Summary of Forms Printed ip Code  66555-4444

View Summary of Coverage Codes Country | United States -
Contact First Name  Meriwether

Contact Last Name  [Tamuay

Contact Phone  (199) 986-6665

Transmittal Signature Title

[ This section applies to 1094-B/1094-C and 1095-C Part L ]
1094/1095-B Instructions o To?
1094/1095-C Instructions oo e
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Correction and Replacement Returns

Filing a 1094-C Correction (Continued)

Filing the corrected form can be done from the "Reports" screen. From the "Reports" menu, choose "Reports" to open the list of
reports. From the list, choose "IRS e-File" and click the "Configure Settings" button.

IENEIE

) ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017

File Edit Reports Housekeeping Help

= ‘ BEE - N 6 ﬂ @

= = 288 i == 5o v
FileManager Open New ClientInfo Defaults Employees| Status Backup Restore Reset Update Help Exit

Client File Selected

Version Date:

Monday - October 10, 2016 10:34 AM

IRS Form 1095-C

Company: [Help File Sample Company - e
File: | C:\Shared\temp\ACA\Testing ileacar 7| . .
I Information Reports Highlight  report and then click "Configure Settings” to change report options and preview, print, or
Last Modified: Monday - October 10, 2016 1035 AM S ). Tax Forms save s PDF.

Year End: 2015
IRS e-File Settings
Form: 1095-C
Change settings for the highlighted report.
File Statistics: | Classification Al NewHires  Terminated  LastImport
Employees 100 EH 42} [ [ ConfigureSettings | | Resetto Default
| Dependents. : 0: 0: 0: 0
Due Dates: | Form Due Date
Employee Copy | March 31, 2016
LIRS PaperForms | May 31,2016
TRS E-file June 3, 3016 Prior Year Reports

Selected Year: 12/31/2015 (Current Year)

Change Year

Click "Change Year" to print reports showing data from @ different year.

View Summary of Forms Printed
View Summary of Coverage Codes

This setting only affects reports and has no impact on the rest of the program.

The current year will automatically be re-selected when this screen is closed.

Show dialog when printing

Expand All
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Correction and Replacement Returns

Filing a 1094-C Correction (Continued)

On the report settings screen, click the "Correction Options" button. When the correction options wizard appears, read the
overview and click "Next".

) ACA 1035 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 [=[E] = ]

File Edit Reports Housekeeping Help
P
A 1 @
(N &

= & o

FileManager Open New Clientinfo Defaults Employees Reports e-File Validation Ststus Backup Restore Reset Update  Help Exit
[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports (=[] = ]
File Edit Help
|/ Informatic| () ACA 1095 Reporting MultiClient - Help File Sample Campany - IRS e-File Settings Sl = ]
e 1 Tax Forms| :
RS Form || FileEdit Help |
File Edit Help
— Correction / Replacement - Overview
Correction / Replacement [ New original return | |[Corection options.. |
Corrections

+ Corrections are used to correct erroneous information on returns that were distributed to employees or filed and Accepted by the IRS.

« Carrections can fix errors reported by the IRS or these discovered by filers independently.

« If both 1094 and 1095 forms need corrections, this must be done using two submissions.

«If a Comrected return is found to be in error and needs to be corrected, submit a Correction to the most recently Accepted Correction.

+ I a Comrected return is Rejected, fix the errors and resubmit 25 a Correction to the same original return. Do not resubmit as a Replacement.

Replacements
+ Replacements are used to replace an entire retum that was Rejected by the RS,

- When replacing a retumn, replace all records that were included in the original return.
« Replace only the first return thet was Rejected. Do not replace Rejected replacements.

Please read the How To guide before continuing:

Expand All [#] Show dialog when printing

Use the “Next” and “Previous” buttons to navigate this wizard or click “Cancel” to exit without saving changes.

How Ta..? Previous
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Correction and Replacement Returns

Filing a 1094-C Correction (Continued)

Choose "Corrected transmittal form (1094)" and click "Next".
[=[=] = ]

[ ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017
File Edt Reports Housekeeping Help
o1l @

(= pEE m’
- ] El
— E \_I ﬁ [=15]5] A @
File Manager Open MNew Clientlnfo Defaults Employees Reports e-File Validstion Status Backup Restore Reset Update Help Exit
(o ®] = |

ACA 1095 Reporting MultiClient - Help File Sample Company - Reports

File Edit Help
[= =] = ]|

I Informatic] (@) AcA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings
B || TaxForms|
File Edit Help |

Include [All employees -
File Edit Help
Correction / Replacement - Select Return Type

v] [ Correction Options...

Correction / Replacement | New original return
Choose the type of correction or replacement:

() New original return

+ Usually contains only information that has not previously been distributed to employees or filed with the IRS
- May be used to resubmit an e-File return that was Rejected with Portal or Manifest errars (contains error codes that begin with “TPE” or "AIRMF").

+ May be used to reprint a paper retum that does not need to be marked as a correction.

Corrected employee forms (1095)
+ Usually used to correct eroneous information on 1095 forms that were distributed to employees or filed and accepted by the IRS.

= May be used te comrect an e-File return that has an IRS status of “Accepted” or "Accepted with Errors”.
= May be used te print paper 1095 forms with the “Corrected” checkboxes marked or the word “CORRECTED” written on the form.

» Usually used to correct erroneous information on a 1094 transmittal form that was filed and accepted by the IRS.
« May be used to correct an e-File return that has an IRS status of “Accepted” or "Accepted with Errors”.
+ May be used to print a paper 1094 form with the *Corrected” checkbox marked.

(©) Replacement return

Reset Settings

- Only used to replace an entire e-File return that was Rejected by the IRS.
- Only used to replace Rejected returns that do NOT contain error codes that begin with “TPE” or “AIRMF",

Show dialog when printing

Expand All

Previous
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Correction and Replacement Returns

Filing a 1094-C Correction (Continued)

Select the return that is being corrected and click "Next". The on-screen instructions provide some tips for selecting the correct
return. In most cases, you should select the most recent return that includes the authoritative transmittal information being
corrected.

B ACA 1095 Reporting MuttiClient - Help File Sample Company - Subscription Ends 12/31/2017 [=/=] & ]

NoESSC] @ 0

File Edit Reports Housekeeping Help

B B & B

FileManager Open New Clientinfo Defaults Employess Rep: File Validstion Status Backup Restore Resst Update  Help Exit
[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [=[E] =]
File Edit Help

1\ Informatiel () ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [=[E] & J)or
- || Tax Forms|
1RS Form | | FileEdit_Help |

IRS e-Fil Include [ All employess -
eFile oy File Edit Help

Correction / Replacement | New original retum | [ Correction Options...

] Correction / Replacement - Select Previous Return

Choose the previous return that is being corrected of replaced.
Corrections
« Select the most recently accepted return that contains the information being corrected.

- If a Corrected return needs to be corrected, submit a Correction to the most recently accepted Corrected retumn.
« If a Corrected return is rejected, resubmit as a Correction to the same original return. Do not resubmit as 2 Replacement.

L0008 LA AM .o

Expand Al [ Show dialeg when printing
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Correction and Replacement Returns

Filing a 1094-C Correction (Continued)

The correct employees must be selected in order to calculate the totals for lines 18 and 20 of the IRS Form. For most 1094-C
corrections, this means you should select ALL of the employees that were in the original return. The setting for "All employees in
the previous return" will be selected automatically, but you can click "Advanced Options" to select a different group of employees
if necessary. After selecting the appropriate option, click "Next". On the next screen (not pictured), review the list of employees to
ensure the correct employees have been selected. Then click "Finish" to close the correction options wizard.

Note: The selected employees will be used to calculate totals for lines 18 and 20 of the IRS Form, but the 1095-C forms for these
employees will not actually be included in the actual return. Corrections for employee forms 1095-C must be filed separately.

[ ACA 1095 Reporting MultiClient - Help File Sample Company - Subseription Ends 12/31/2017 =[E] =]

File Edit Reports Housckeeping Help
= [EIEIE] = = i =
3 ¢ NYEARG] O O
5 D[ & by ) Lo ©
fileManager Open MNew ClientInfo Defaults Employees Reports e-File Validation Status Backup Restore Reset Update  Help Bdt
[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [=[®] &= ]
File Edit Help
Informatie| () ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [=[E] = Jer
B~ J} Tax Forms| —————
IRS Form | | FileEdit_Help ‘

IRS e Fil Include [All employees -
=7 Llek File Edit Help

Correction / Replacement | New original return | [ Correction Options.

Correction / Replacement - Select Employees

Select the employees to include in the new return,
1094-C Corrections

« The correct employees must be selected in order to calculate totals for 1094-C Lines 18 and 20 (usually ALL of the employees that were in the original return should be
selected). The 1095 forms for these employees will not be included in the actual return,

Select (-:q‘ All employees in the previous return ’

¢ Advanced Options

Expand Al Show dialog when printing
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Correction and Replacement Returns

Filing a 1094-C Correction (Continued)

Back on the report settings screen, click the "e-File" button. When the "Tax Form Review" screen appears, follow the on-screen
instructions to click through to the "Review client information" step. Carefully review the screen to ensure all of the information for
the 1094-C Part | is correct. Click the "Edit" buttons for any last minute changes. After reviewing the data, click "Next" to the
"Review 1094-C information" step. Review the information for the 1094-C Part Il, Part lll, and Part IV to ensure it is correct.
Again, use the "Edit" buttons to make any necessary changes.

[ ACA 1035 Reporting MuttiClient - Help File Sample Company - Subscription Ends 12/31/2017 [=[=] =]
File Edit Reports Housekeeping Help
— E gEE = @ = N o ﬂ @ °
= P Sl = (M .ww--o '
B = e bR = &b )
FileManager Open New ClientInfo Defaults Employees Reports e-File Validation Status Backup Restore Reset Update  Help Bt
ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [o(@] = ]
File Edit Help
= | Informatic (B ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings EEIER
= |, Tax Forms|
RS Form || File Edit Help ) |
RS -File Include | Previous return =) [ sdeat. ] P Heln
Review 1094-C information
Corection / Replacement | Corrected transmittal form (1094) 7] [
Line Description Value
Line18 . Total forms with this 0
line19 " Authoritative VES
Additional forms filed [
[ine20 " Total forms filed %
Line 2t d ALE Group NO
Line 22 A Qualifying Offer Methed )
Line 22 B . Qualifying, Offer Methed Transition Reliet o
Line 23 € " "Section 4980H Transition Aeliet 0
Line 230 " 98% Offer Method g

e —
Line aMEC bFull-Time cTotal dGroup e4980H Line Other ALE Group Member Name EIN

23 AN12  PVES 36 N/A N/A ;s

24 Jan 37 F
el £

5 ar 9 =
7 Ay 0

5 My i A
30 July 100 100 43
L_| Aug 4
Sept 5
[7] Show dialog when printing s :
Now 7

Dec g -
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Correction and Replacement Returns

Filing a 1094-C Correction (Continued)

Continue to the "Review correction/replacement options" step. Make sure "Corrected transmittal form (1094)" is marked and
review the "Return being corrected" and list of employees to ensure you have selected all of the correct options. Continue
following the on-screen instructions to validate and file the corrected return.

When filing this type of correction, only the 1094-C form will be submitted to the IRS and no 1095-C forms will be attached.
Corrections for 1095-C forms must be filed separately, as described in the next section of this document.

) ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 e =]
File Edit Reports Housekeeping Help
= ‘ [S15]S) @ = @ = A e ﬂ @
= ) a8 = ()] - 16D [ C™ - 5, -
B ?:g = N\ E Q,._,\; (@)
FileManager Open Mew ClientInfo Defaults Employees Reports e-file Validation Status Backup Restore Reset Update  Help Bxit
B ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [oE®] = ]
File Edit Help
=1L Informatic| (@) ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings EEIEN
S )} TaxForms|
RS Farm ] | Fil& Edit Help ) |
IRS e-File Include [Previous return =) [Cselecte ] e e Hel
. Review correction/replacement options
Corection / Replacement | Corrected transmittal form (1034) -
Employees included in prior retums: 96 / 96
EmployeelD  Last Name First Name Employee Copies Employer Copies IRS Copies e-File Returns
UUX000093 0 [} 0 1 o
JUR00004S 0 0 0 1 T
QKR000026 0 0 0 1 =
UMG000015 0 0 0 1
FGI000061 0 0 0 1 u
WADO00092 0 0 0 1
YLF000022 0 0 0 1
JLID000S6 0 0 0 1
L0052 0 0 0 1
TFBO00016 0 0 0 1
GAC000031 0 0 0 1
EPRO000S 0 0 0 1
ZUMA00006 0 0 0 1
HAY000038 0 0 0 1
WAC000091 0 0 0 1
7BE00042 0 0 0 1
LPI000032 0 0 0 1
JEW00003 0 0 0 1
ZHK000094 0 0 0 1 o
Cheose correction/replacement options for the current retum:

— Show dislog when printing ©) New original return ) Corrected employee forms (1035) @ Corrected transmittal form (1094) ) Replacement retum

Return being corrected: | E-File XML 10/06/16 10:48 AM (96/96)
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Correction and Replacement Returns

Filing 1095-C Corrections

Most of the information that appears on the 1095-C can be changed on the "Employees" screen. On the Home screen toolbar,
choose "Employees" to open the employee list and data entry screen. Edit the employees to correct any errors reported by the
IRS or found by your own audit processes.

D ACA 1095 Reporting MultiClient - Help File Sample Company - Subseription Ends 12/31/2017 [=[E] = ]

File Edit Reports Housekeeping Help
-— EEE > A 6E
B o0 & 8B(P O ED @ m el @
J BEm L) —
Restore Reset Update Help

File Manager Open Mew ClientInfo Defaults §Employees § Reports Validation Status  e-File Corrections  Backup
) ACA 1095 Reparting MultiC

nt - Help File Sample Company - Employees - 1/5.
G File Edit Reports Housekeeping Help

1 i - [T DpE=E q
o — OE R & == S ME om] O

File: [Q\Shared\tem\ACA\Samp‘EDataF\le‘acar '] Add  Edit Individuals Print Autofit Quick Select ClientInfo Defaults Reports Validation Status Update Help Home

Last Modified: Thursday - June 16, 2016 2:17 PM

Last Name _ First Name 1D EndDate U First Name | Audrey Last Narme | Joncs
‘ . ’ Herrin Lero DADODOOIZ  07A17/15
Version Date: Thursday - June 16, 2016 3:16 PM g Y e e
Audrey
Vs A Martinez ~ Michael  HLH000011 Social Security Number | =eesrress Date of Birth | 02/24/1805 =
Form: 1085-C Nicholson  David WUR000014 o~ =
Employment Start Date | 12/22/200 Employment End Dat
Willams ~ Maria QMI00010 A Pl L
File Statistics: | Classification Al NewHires 1] Frmail Address | skl @acasampledata com
Employees 5 25
|Dependents 4 2 Address | 3467 Commanded Contention Explanation Sensible
ity [ Hitop State [Ks
Zip Code | 67210-1212 Country | United States
User Defined

1095-C | Notes

Plan Start Month

Offer & Coverage | Start Month End Month Offer Code Share Cost 4980H Code
January December {1E 11055, 2C

+]= o]

Employer provided self-insured coverage

Individuals Last Name  First Name SSN/DOB Coverage
* Jones Audrey K- XX-0801 January-December

+]- ]

a4
*+] = [e]

Find = [= Save to Defaults... Load From Defaults... How To...?
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Correction and Replacement Returns

Filing 1095-C Corrections (Continued)

Filing the corrected forms can be done from the "Reports" screen. From the "Reports" menu, choose "Reports" to open the list of
reports. From the list, choose "IRS e-File" and click the "Configure Settings" button.

IENEIE

) ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017

File Edit Reports Housekeeping Help

= ‘ BEE - N 6 ﬂ @

= = 288 i == 5o v
FileManager Open New ClientInfo Defaults Employees| Status Backup Restore Reset Update Help Exit

Client File Selected

Version Date:

Monday - October 10, 2016 10:34 AM

IRS Form 1095-C

Company: [Help File Sample Company - e
File: | C:\Shared\temp\ACA\Testing ileacar 7| . .
I Information Reports Highlight  report and then click "Configure Settings” to change report options and preview, print, or
Last Modified: Monday - October 10, 2016 1035 AM S ). Tax Forms save s PDF.

Year End: 2015
IRS e-File Settings
Form: 1095-C
Change settings for the highlighted report.
File Statistics: | Classification Al NewHires  Terminated  LastImport
Employees 100 EH 42} [ [ ConfigureSettings | | Resetto Default
| Dependents. : 0: 0: 0: 0
Due Dates: | Form Due Date
Employee Copy | March 31, 2016
LIRS PaperForms | May 31,2016
TRS E-file June 3, 3016 Prior Year Reports

Selected Year: 12/31/2015 (Current Year)

Change Year

Click "Change Year" to print reports showing data from @ different year.

View Summary of Forms Printed
View Summary of Coverage Codes

This setting only affects reports and has no impact on the rest of the program.

The current year will automatically be re-selected when this screen is closed.

Show dialog when printing

Expand All
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Correction and Replacement Returns

Filing 1095-C Corrections (Continued)

On the report settings screen, click the "Correction Options" button. When the correction options wizard appears, read the
overview and click "Next".

) ACA 1035 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017

== = |

File Edit Reports

Housekeeping Help

p—

File Manager

= & o

™

Open  New Clientinfo Defaults Employees Reports eFile Validation Status Backup Restore Reset Update

@-

Help Exit

[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports

IEEIEN

File Edit Help

|/ Informatic| () ACA 1095 Reporting MultiClient - Help File Sample Campany - IRS e-File Settings Sl = ]
e | Tax Forms] :

RS Form || FileEdit Help |

RS Form

L Lt Fle Edit Help
— Correction / Replacement - Overview
Correction / Replacement [ New original return | |[Corection options.. |

Corrections

+ Corrections are used to correct erroneous information on returns that were distributed to employees or filed and Accepted by the IRS.

« Carrections can fix errors reported by the IRS or these discovered by filers independently.

« If both 1094 and 1095 forms need corrections, this must be done using two submissions.

«If a Comrected return is found to be in error and needs to be corrected, submit a Correction to the most recently Accepted Correction.

+ I a Comrected return is Rejected, fix the errors and resubmit 25 a Correction to the same original return. Do not resubmit as a Replacement.

Replacements
+ Replacements are used to replace an entire retum that was Rejected by the RS,

- When replacing a retumn, replace all records that were included in the original return.
« Replace only the first return thet was Rejected. Do not replace Rejected replacements.

Please read the How To guide before continuing:

Expand All

[¥] Show dialog when printing

Use the “Next” and “Previous” buttons to navigate this wizard or click “Cancel” to exit without saving changes.

Previous

Correction and Replacement Returns
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Correction and Replacement Returns

Filing 1095-C Corrections (Continued)

Choose "Corrected employee forms (1095)" and click "Next".

(B ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 (== = ]

M a@el @

File Edit Reports Housekeeping Help

E el 8 @ B

FileManager Open New Clientlnfo Defaults Employees Reports eFile Validation Status Backup Restore Reset Update  Help Bt
[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [e[@] = ]
File Edit Help
I+ Informatiol @) ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [SlE] 2 e
S 1| Tax Forms|
wounIRS Form ] | File Edit Help |
k5 g o conpry 1 e

IRS e-File nclude [All employees Fie Edi Help

Correction / Replacement - Select Return Type
Correction / Replacement New originel return ~| [ Correction Options...

Choose the type of correction or replacement:

New original return

- Usually contains only information that has not previously been distributed to employees or filed with the IRS.
+ May be used to resubmit an e-File retum that was Rejected with Portal or Manifest errors (contains error codes that begin with “TPE" or *AIRMF").
- May be used to reprint a paper return that does not need to be marked as a correction.

+ Usually used to correct ermoneous information on 1085 forms thet were distributed to employees or filed and accepted by the IRS.
« May be used to correct an e-File return that has an IRS status of "Accepted” or "Accepted with Errors”
+ May be used to print paper 1095 forms with the "Corrected” checkboxes marked or the word "CORRECTED" written on the form.

Corrected transmittal form (1094)

+ Usually used to correct erroneous information on 2 1034 transmittal form that was filed and accepted by the RS,
+ May be used to correct an e-File return that has an IRS status of “Accepted" or "Accepted with Errors”.
« May be used to print 2 paper 1094 form with the “Corrected” checkbox marked

Replacement return

o dinlon - Only used to replace an entire e-File retum that was Rejected by the RS,
T LTy IR TR « Only used to replace Rejected returns that do NOT contain error codes that begin with “TPE” or *AIRMF".

Expand All

Cancel How Ta...? Previous
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Correction and Replacement Returns

Filing 1095-C Corrections (Continued)

Select the return that is being corrected and click "Next". The on-screen instructions provide some tips for selecting the correct
return. In most cases, you should select the most recent return that includes the employees being corrected.

) ACA 1095 Reporting MuktiClient - Help File Sample Company - Subscription Ends 12/31/2017 [=[a] =]
File Edit Reports Housekeeping Help
— 288 = A e =
= ~ ¥ 288 ) @ el [al S5 ﬂ @'
E o & W e ED = =@ ©
FileManager Open Mew Clientlnfo Defaults Employees Reports e-File Validation Status Backup Restore Reset Updste Help Exit
[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [=[E] =]
File Edit Help
1\ Informatiel () ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [=[E] & J)or
- i Tax Forms|
1RS Form | | FileEdit_Help |
IRS e-Fil Include | All employees -
e oy Fle Edit Help
Correction / Replacement - Select Previous Return
Correction / Replacement | New original retum | [ Correction Options.. |
Choose the previous return that is being corrected or replaced.
Corrections
« Select the most recently accepted return that contains the information being corrected.
+If a Corrected return needs to be corrected, submit a Correction to the most recently accepted Corrected return.
« If a Corrected retum is rejected, resubmit as a Correction to the same original return. Do not resubmit as a Replacement.
=
Expand All [¥] Show dialog when printing
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Correction and Replacement Returns

Filing 1095-C Corrections (Continued)

You can choose which employees to include for corrections. When correcting errors that were identified by the IRS, we
recommend selecting all of the employees that had errors in the original return. The setting for "Employees with errors in the
previous return" will be selected automatically, but you can click "Advanced Options" to select a different group of employees if
necessary. After selecting the appropriate option, click "Next". On the next screen (not pictured), review the list of employees to
ensure the correct employees have been selected. Then click "Finish" to close the correction options wizard.

) ACA 1085 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 =[] =]
File Edit Reports Housekeeping Help
= mEE e =
= ~ oog ) . = = ﬂ @v
fileManager Open MNew ClientInfo Defaults Employees Reports e-File Validation Status Backup Restore Reset Update  Help Bdt
) ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [=[E] s ]
File Edit Help
. Informatid B ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [=[=] = [
B )} TaxForms|
File Edit Help ‘

RS Form O s
RS Form ) . 1035 Rt Wulicient - Hap e SanpleCompery N = -

' Include |All employees >
IRS e-File ploys File Edit Help

Comection / Replacement New original return -

Correction / Replacement - Select Employees

Correction Options...

Select the employees to include in the new return.
1095 Corrections

- Select the employees thatwill be included in the new return.

Select employees: F Employecs with errors in the previous return |

¥ Advanced Options
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Correction and Replacemen

t Returns

Filing 1095-C Corrections (Continued)

Back on the report settings screen, click the "e-File" button. When the "Tax Form Review" screen appears, follow the on-screen
instructions to click through to the "Review 1094-C Information" step. Ensure that "Authoritative Transmittal" for line 19 is set to
"No" (unchecked). Use the "Edit" button to change the "Authoritative Transmittal" line if necessary.

[ ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 Sl==N
File Edit Reports Housekeeping Help
=) & D Y = = @
= 265 m e L - .
B E va mm@ A B = O
FileManager Open New ClientInfo Defaults Employees Reports eFile Validation Status Backup Restore Reset Update  Help Exit
) ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [=®] = ]
File Edit Help
 Informatid @@y ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [SlE = ]
e | Tax Forms| — ;
C.IRS Form || File Edit Help ; |
i IRS Form ) ACA 1095 Reporting MultiClient - Help File Sample Company C=a0e0 X
IRS e-File Include [ Previous retun o] [ select.. | |- -
File Edit Help
Review 1094-C information
Correction / Replacement | Corrected employee forms (1095) -
Line Description Value
A i
‘ Line 19 Authornitative transmittal NO
Line 20" Total forms filed /A (See Line 10 Instructions)
Line21 ' Agqreqated ALE Group N/A (See Line 10 Instructions)
Line 22 A | Qualifying Offer Method N/A (See Line 10 Instructions)
Line22 B Qualifying Offer Method Transition Relief /A (See Line 19 Instructions)
Line 22 C ' Section 4980H Transition Relief N/A (See Line 19 Instructions)
Line 22D 88% Offer Method N7A (See Line 18 Tnstructions)
Line aMEC bFull-Time cTotal dGroup ed4980H Line  Other ALE Group Member Name EIN
23 A2 NSA N/A /A /A /A 36 MN/A N/A s
2 Evj T
25 Feb ']
26 iMar 3 £
27 ihpr 1
May -
C_=-—
Tuly
= Aug
Show dialog when printing 32 ioept
P 33 ot 46
34 Nov. 47
35 Dec i -
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Correction and Replacement Returns

Filing 1095-C Corrections (Continued)

Continue to the "Review correction/replacement options" step. Make sure "Corrected employee forms (1095)" is marked and
review the "Return being corrected" and list of employees to ensure you have selected all of the correct options. Continue
following the on-screen instructions to validate and file the corrected return.

When filing this type of correction, the 1095-C forms will be submitted to the IRS as an attachment to a new 1094-C transmittal.
Corrections for 1094-C transmittal forms must be filed separately, as described in the previous section of this document.

[ ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 e =]
File Edit Reports Housekeeping Help
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File Manager Open New Clientlnfo Defaults Employees Reports e-file Validation Status Backup Restore Reset Update  Help Exit
@ ACA 1035 Reporting MuttiClient - Help File Sample Company - Reports [=o[E] = ]
File Edit Help
. Informati ACA 1095 Reporting MutiClient - Help File Sample Campany - IRS e-File Settings [Sl=] = ]
B || Tax Forms| — ;
RS Form || FileEdit Help ] |
~TRS e-File Include [Prewousretum v] [ Select... ]
File Edit Help
Review correction/replacement options
Correction / Replacement | Carrected employee farms (1035) -
Employees included in prior returns: 96 / 96
EmployeeID  Last Name First Name Employee Copies Employer Copies RS Copies _e-File Retums
UUX000093 0 0 0 1 -
JURDO004S 0 0 0 1 B
QKROD0026 0 0 0 1 =
UMGO00015 0 0 0 1
FGJ000061 0 o 0 1 ||
WADO00092 0 0 0 1
YLF000029 0 0 0 1
JLI000056 0 0 0 1
XIL000052 0 0 0 1
TFBO00OL6 0 0 0 1
GAC000031 0 0 0 1
EPRO00099 0 o 0 1
ZUMO00006 0 o 0 1
HAY000038 0 0 0 1
WACD00091 0 0 0 1
ZBEO00042 0 0 0 1
LPIO00032 0 0 0 1
JEWD00083 0 0 0 1
ZHK000094 0 0 0 1 -
Choose correction/replacement options for the current return:
o Epand Al 7] Show dialog when printing ) Mew original retumn ©) Comrected employee forms (1095) ©) Corrected transmittal form (1094) ©) Replacement return
Return being corrected: | E-File XML 10/06/16 10:48 AM (96/96)

Cancel | HowTa..? Previous Next
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Correction and Replacement Returns

Filing 1095-B Corrections

Most of the information that appears on the 1095-B can be changed on the "Employees" screen. From the "File" menu, choose
"Employees" to open the employee list and data entry screen. Edit the employees to correct any errors reported by the IRS or
found by your own audit processes.

D ACA 1095 Reporting MultiClient - Help File Sample Company - Subseription Ends 12/31/2017 [=[E] = ]

File Edit Reports Housekeeping Help
-— EEE > A 6E
B o0 & 8B(P O ED @ m el @
J BEm L) —
Restore Reset Update Help

File Manager Open Mew ClientInfo Defaults §Employees § Reports Validation Status  e-File Corrections
) ACA 1095 Reparting MultiC

nt - Help File Sample Company - Employees - 1/5.
G File Edit Reports Housekeeping Help

1 i - [T DpE=E q
o — OE R & == S ME om] O

File: [Q\Shared\tem\ACA\Samp‘EDataF\le‘acar '] Add  Edit Individuals Print Autofit Quick Select ClientInfo Defaults Reports Validation Status Update Help Home

Last Modified: Thursday - June 16, 2016 2:17 PM

Last Name _ First Name 1D EndDate U First Name | Audrey Last Narme | Joncs
‘ . ’ Herrin Lero DADODOOIZ  07A17/15
Version Date: Thursday - June 16, 2016 3:16 PM g Y e e
Audrey
Vs A Martinez ~ Michael  HLH000011 Social Security Number | =eesrress Date of Birth | 02/24/1805 =
Form: 1085-C Nicholson  David WUR000014 o~ =
Employment Start Date | 12/22/200 Employment End Dat
Willams ~ Maria QMI00010 A Pl L
File Statistics: | Classification Al NewHires 1] Frmail Address | skl @acasampledata com
Employees 5 25
|Dependents 4 2 Address | 3467 Commanded Contention Explanation Sensible
ity [ Hitop State [Ks
Zip Code | 67210-1212 Country | United States
User Defined

1095-C | Notes

Plan Start Month

Offer & Coverage | Start Month End Month Offer Code Share Cost 4980H Code
January December {1E 11055, 2C

+]= o]

Employer provided self-insured coverage

Individuals Last Name  First Name SSN/DOB Coverage
* Jones Audrey K- XX-0801 January-December

+]- ]

a4
*+] = [e]

Find = [= Save to Defaults... Load From Defaults... How To...?
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Correction and Replacement Returns

Filing 1095-B Corrections (Continued)

Filing the corrected form can be done from the "Reports" screen. From the "Reports" menu, choose "Reports" to open the list of
reports. From the list, choose "IRS e-File" and click the "Configure Settings" button.

IENEIE

) ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017

File Edit Reports Housekeeping Help

= ‘ BEE - N 6 ﬂ @

= = 288 i == 5o v
FileManager Open New ClientInfo Defaults Employees| Status Backup Restore Reset Update Help Exit

Client File Selected

Version Date:

Monday - October 10, 2016 10:34 AM

IRS Form 1095-C

Company: [Help File Sample Company - e
File: | C:\Shared\temp\ACA\Testing ileacar 7| . .
I Information Reports Highlight  report and then click "Configure Settings” to change report options and preview, print, or
Last Modified: Monday - October 10, 2016 1035 AM S ). Tax Forms save s PDF.

Year End: 2015
IRS e-File Settings
Form: 1095-C
Change settings for the highlighted report.
File Statistics: | Classification Al NewHires  Terminated  LastImport
Employees 100 EH 42} [ [ ConfigureSettings | | Resetto Default
| Dependents. : 0: 0: 0: 0
Due Dates: | Form Due Date
Employee Copy | March 31, 2016
LIRS PaperForms | May 31,2016
TRS E-file June 3, 3016 Prior Year Reports

Selected Year: 12/31/2015 (Current Year)

Change Year

Click "Change Year" to print reports showing data from @ different year.

View Summary of Forms Printed
View Summary of Coverage Codes

This setting only affects reports and has no impact on the rest of the program.

The current year will automatically be re-selected when this screen is closed.

Show dialog when printing

Expand All
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Correction and Replacement Returns

Filing 1095-B Corrections (Continued)

On the report settings screen, click the "Correction Options" button. When the correction options wizard appears, read the
overview and click "Next".

) ACA 1035 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017

== = |

File Edit Reports

Housekeeping Help

p—

File Manager

= & o

™

Open  New Clientinfo Defaults Employees Reports eFile Validation Status Backup Restore Reset Update

@-

Help Exit

[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports

IEEIEN

File Edit Help

|/ Informatic| () ACA 1095 Reporting MultiClient - Help File Sample Campany - IRS e-File Settings Sl = ]
e | Tax Forms] :

RS Form || FileEdit Help |

RS Form

L Lt Fle Edit Help
— Correction / Replacement - Overview
Correction / Replacement [ New original return | |[Corection options.. |

Corrections

+ Corrections are used to correct erroneous information on returns that were distributed to employees or filed and Accepted by the IRS.

« Carrections can fix errors reported by the IRS or these discovered by filers independently.

« If both 1094 and 1095 forms need corrections, this must be done using two submissions.

«If a Comrected return is found to be in error and needs to be corrected, submit a Correction to the most recently Accepted Correction.

+ I a Comrected return is Rejected, fix the errors and resubmit 25 a Correction to the same original return. Do not resubmit as a Replacement.

Replacements
+ Replacements are used to replace an entire retum that was Rejected by the RS,

- When replacing a retumn, replace all records that were included in the original return.
« Replace only the first return thet was Rejected. Do not replace Rejected replacements.

Please read the How To guide before continuing:

Expand All

[¥] Show dialog when printing

Use the “Next” and “Previous” buttons to navigate this wizard or click “Cancel” to exit without saving changes.

Previous
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Correction and Replacement Returns

Filing 1095-B Corrections (Continued)

Choose "Corrected employee forms (1095)" and click "Next".

(B ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 (== = ]

M a@el @

File Edit Reports Housekeeping Help

E el 8 @ B

FileManager Open New Clientlnfo Defaults Employees Reports eFile Validation Status Backup Restore Reset Update  Help Bt
[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [e[@] = ]
File Edit Help
I+ Informatiol @) ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [SlE] 2 e
S 1| Tax Forms|
wounIRS Form ] | File Edit Help |
k5 g o conpry 1 e

IRS e-File nclude [All employees Fie Edi Help

Correction / Replacement - Select Return Type
Correction / Replacement New originel return ~| [ Correction Options...

Choose the type of correction or replacement:

New original return

- Usually contains only information that has not previously been distributed to employees or filed with the IRS.
+ May be used to resubmit an e-File retum that was Rejected with Portal or Manifest errors (contains error codes that begin with “TPE" or *AIRMF").
- May be used to reprint a paper return that does not need to be marked as a correction.

+ Usually used to correct ermoneous information on 1085 forms thet were distributed to employees or filed and accepted by the IRS.
« May be used to correct an e-File return that has an IRS status of "Accepted” or "Accepted with Errors”
+ May be used to print paper 1095 forms with the "Corrected” checkboxes marked or the word "CORRECTED" written on the form.

Corrected transmittal form (1094)

+ Usually used to correct erroneous information on 2 1034 transmittal form that was filed and accepted by the RS,
+ May be used to correct an e-File return that has an IRS status of “Accepted" or "Accepted with Errors”.
« May be used to print 2 paper 1094 form with the “Corrected” checkbox marked

Replacement return

o dinlon - Only used to replace an entire e-File retum that was Rejected by the RS,
T LTy IR TR « Only used to replace Rejected returns that do NOT contain error codes that begin with “TPE” or *AIRMF".

Expand All

Cancel How Ta...? Previous
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Correction and Replacement Returns

Filing 1095-B Corrections (Continued)

Select the return that is being corrected and click "Next". The on-screen instructions provide some tips for selecting the correct
return. In most cases, you should select the most recent return that includes the employees being corrected.

) ACA 1095 Reporting MuktiClient - Help File Sample Company - Subscription Ends 12/31/2017 [=[a] =]
File Edit Reports Housekeeping Help
— 288 = A e =
= ~ ¥ 288 ) @ el [al S5 ﬂ @'
E o & W e ED = =@ ©
FileManager Open Mew Clientlnfo Defaults Employees Reports e-File Validation Status Backup Restore Reset Updste Help Exit
[ ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [=[E] =]
File Edit Help
1\ Informatiel () ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [=[E] & J)or
- i Tax Forms|
1RS Form | | FileEdit_Help |
IRS e-Fil Include | All employees -
e oy Fle Edit Help
Correction / Replacement - Select Previous Return
Correction / Replacement | New original retum | [ Correction Options.. |
Choose the previous return that is being corrected or replaced.
Corrections
« Select the most recently accepted return that contains the information being corrected.
+If a Corrected return needs to be corrected, submit a Correction to the most recently accepted Corrected return.
« If a Corrected retum is rejected, resubmit as a Correction to the same original return. Do not resubmit as a Replacement.
=
Expand All [¥] Show dialog when printing
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Correction and Replacement Returns

Filing 1095-B Corrections (Continued)

You can choose which employees to include for corrections. When correcting errors that were identified by the IRS, we
recommend selecting all of the employees that had errors in the original return. The setting for "Employees with errors in the
previous return" will be selected automatically, but you can click "Advanced Options" to select a different group of employees if
necessary. After selecting the appropriate option, click "Next". On the next screen (not pictured), review the list of employees to
ensure the correct employees have been selected. Then click "Finish" to close the correction options wizard.

) ACA 1085 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 =[] =]
File Edit Reports Housekeeping Help
= mEE e =
= ~ oog ) . = = ﬂ @v
fileManager Open MNew ClientInfo Defaults Employees Reports e-File Validation Status Backup Restore Reset Update  Help Bdt
) ACA 1095 Reporting MultiClient - Help File Sample Company - Reports [=[E] s ]
File Edit Help
. Informatid B ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [=[=] = [
B )} TaxForms|
File Edit Help ‘

RS Form O s
RS Form ) . 1035 Rt Wulicient - Hap e SanpleCompery N = -

' Include |All employees >
IRS e-File ploys File Edit Help

Comection / Replacement New original return -

Correction / Replacement - Select Employees

Correction Options...

Select the employees to include in the new return.
1095 Corrections

- Select the employees thatwill be included in the new return.

Select employees: F Employecs with errors in the previous return |

¥ Advanced Options

Expand All [¥] Show dialog when printing
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Correction and Replacement Returns

Filing 1095-B Corrections (Continued)

Back on the report settings screen, click the "e-File" button. When the "Tax Form Review" screen appears, follow the on-screen
instructions to click through to the "Review correction/replacement options" step. Make sure "Corrected employee forms (1095)"
is marked and review the "Return being corrected" and list of employees to ensure you have selected all of the correct options.
Continue following the on-screen instructions to validate and file the corrected return.

When filing this type of correction, the 1095-B forms will be submitted to the IRS as an attachment to a new 1094-B transmittal.
Corrections for 1094-B transmittal forms are not currently available because there is no correction checkbox on the 1094-B form
and the IRS has not made provisions for filing 1094-B corrections.

[ ACA 1095 Reporting MultiClient - Help File Sample Company - Subscription Ends 12/31/2017 =[=] =]
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File Manager Open New Clientlnfo Defaults Employees Reports e-file Validation Status Backup Restore Reset Update  Help Exit
@ ACA 1035 Reporting MuttiClient - Help File Sample Company - Reports =3[ =]
File Edit Help
. Informatiq| @ ACA 1095 Reporting MultiClient - Help File Sample Company - IRS e-File Settings [Sl=] = ]
B || Tax Forms| — ;
RS Form || FileEdit Help ] |
- Include [Previous retum ) [ select.. |
File Edit Help
Review correction/replacement options
Correction / Replacement | Carrected employee farms (1035) -
Employees included in prior returns: 96 / 96
EmployeeID  Last Name First Name Employee Copies Employer Copies RS Copies _e-File Retums
UUX000093 0 0 1 -
JURDO004S 0 0 0 1 B
QKROD0026 0 0 0 1 =
UMGO00015 0 0 0 1
FGJ000061 0 o 0 1 ||
WADO00092 0 0 0 1
YLF000029 0 0 0 1
JLI000056 0 0 0 1
XIL000052 0 0 0 1
TFBO00OL6 0 0 0 1
GAC000031 0 0 0 1
EPRO00099 0 o 0 1
ZUMO00006 0 o 0 1
HAY000038 0 0 0 1
WACD00091 0 0 0 1
ZBEO00042 0 0 0 1
LPIO00032 0 0 0 1
JEWD00083 0 0 0 1
ZHK000094 0 0 0 1 -
Choose correction/replacement options for the current return:
o Epand Al 7] Show dialog when printing ) Mew original retumn ©) Comrected employee forms (1095) ©) Corrected transmittal form (1094) ©) Replacement return

Return being corrected: | E-File XML 10/06/16 10:48 AM (96/96)

Cancel How To...? Previous Next
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Correction and Replacement Returns

Filing a Replacement

The steps to resolving the issues that cause a return to be rejected will vary depending on the type of errors that occured. Review
the Status Screen Error Report carefully and attempt to determine the cause of the error. If you are unable to resolve the issues
and need technical assistance, use "Feedback" in the program's Help menu to request assistance. Please include the EIN and
company name that appear on the return.

After the issues have been resolved, use the chart in the above section "Determine if Correction or Replacement is Needed" to
determine if a Replacement is required.

Filing the replacement can be done from the "Reports" screen. From the "Reports" menu, choose "Reports" to open the list of
reports. From the list, choose "IRS e-File" and click the "Configure Settings" button.

@ ACA 1095 Reporting MultiClient - Worktesttwo - Subscription Ends 12/31/2017 [=[@] = ]

File Edit Reports Housekeeping Help

e ——— -
=y = J5{e[e] ) . ) ﬂ @'

2 5 & #8 & NIV [eRaRe ©
FileManager Open New ClientInfo Defautts Employeedl Reports J e-File Validation Status Backup Restore Reset Update  Help Exit

Client File Selected P
File Edit Help

File: [C:\Shavsd\temp\ACA\Test Scenario 1095-B 2015 January.acar -

&), Information Reports Highlight a report and then click *Configure Settings” te change report options and preview, print, er
Last Modified: Monday - October 10, 2016 1:51 P B Tax Forms save as POF.

Version Date: Monday - October 10, 2016 1:18 PM IRS Form 1085-C

IRS e-File Settings

Form: 1095-B
» Change settings for the highlighted report.
File Statistics: | Classification Al NewHires Terminated  LastImport
Employees 3 0 0 0 Cenfigure Settings Reset to Default
| Dependents 3 0 0 0;

Due Dates:

Form Due Date
Employee Copy | March 31, 2016
IRS Paper Forms, | May 31,2016
TRS E-file June 30, 2016

Prior Vear Reports

Selected Year: 12/31/2015 (Current Year)

View Summary of Forms Printed
Change Year
View Summary of Coverage Codes

Click "Change Year" to print reports showing data from a different year.
This setting only affects reports and has no impact on the rest of the program.

The current year will automatically be re-selected when this screen is closed.

Expand Al [¥] Show dialog when printing
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Correction and Replacement Returns

Filing a Replacement (Continued)

On the report settings screen, click the "Correction Options" button. When the correction options wizard appears, read the
overview and click "Next".

== = |

) ACA 1035 Reporting MultiClient - Worktesttwo - Subscription Ends 12/31/2017
File Edit Reports Housekeeping Help

LS B B EM

Open New Clientinfo Defaults Employees Reports eFile Validation Stetus Backup Restore
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Reset Update  Help Exit

File Manager

EEEN

B ACA 1095 Reporting MultiClient - Worktesttwo - Reports

File Edit Help

|- Informatic| ) ACA 1095 Reporting MultiClient - Worktesttwo - IRS e-File Settings [=[E] = J)er
&--/JJ Tax Forms| -
I~ 1RS Form | | File Edit Help |
) ACA 1095 Reporting MultiClient - Worktesttwo

i--IRS Form
[ Include [All employees -
Mol oy File Edit Help
Correction / Replacement - Overview
Correction / Replacement ew original return -]

Corrections

« Corrections are used to correct erroneous information on retums that were distributed to employees or filed and Accepted by the IRS.
« Cerrections can fix errors reported by the IRS or those discovered by filers independently.

- If both 1094 and 1095 forms need corrections, this must be done using two submissions.

« If a Corrected return is found to be in error and needs to be corrected, submit a Correction to the most recently Accepted Correction

+If a Corrected return is Rejected, fix the errors and resubmit as a Correction to the same original retum. Do not resubmit as a Replacement,

Replacements

- Replacements are used to replace an entire retumn that was Rejected by the RS,
+ When replacing a retumn, replace all records that were included in the original retun.
- Replace only the first return that was Rejected. Do not replace Rejected replacements.

Please read the How To guide before continuing:

Expand All [¥]Show dialog when printing

Use the “Next” and “Previous” buttons to navigate this wizard or click “Cancel” to exit without saving changes.

HowTa..? P
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Correction and Replacement Returns

Filing a Replacement (Continued)

Choose "Replacement return" and click "Next".
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1 ACA 1095 Reporting MultiClient - Worktesttwo - Subscription Ends 12/31/2017
File Edit Reports Housekeeping Help

E el 8 @ B m

FileManager Open New Clientlnfo Defaults Employees Reports eFile Validation Status Backup Restore Reset Update  Help Bt

[o[@] = ]

() ACA 1095 Reporting MultiClient - Worktesttwo - Reports

File Edit Help
(- . Informatiol B ACA 1095 Reporting MultiClient - Worktesttwo - IRS e-File Settings [=[=E] = e
E-- )} Tax Forms|
RS Form | | File Edit Help |

ACA 1095 Reporting MultiClient - Worktesttwo.

RS Form
- Include |All Il -
IRS e-File employees File Edit Help

Comection / Replacement | New original return =] [ Correction Options...

Correction / Replacement - Select Return Type

Choose the type of correction or replacement:

ew original return

« Usually contains only information that has net previously been distributed to employees or filed with the IRS.
+ May be used to resubmit an e-File return that was Rejected with Portal or Manifest errors (contains error codes that begin with “TPE" or *AIRMF").
« May be used to reprint a paper return that does not need to be marked as a correction

orrected employee forms (1095)

+ Usually used te correct erroneous information on 1095 forms that were distributed to employees orfiled and accepted by the IRS.
» May be used to correct an e-File return that has an IRS status of “Accepted” or "Accepted with Errors”.
+ May be used to print paper 1095 forms with the "Corrected” checkboxes marked or the word "CORRECTED” written on the form.

) Corrected transmittal form (1094)
= Usually used to correct erroneous information on a 1094 transmittal form that was filed and accepted by the IRS.

« May be used to correct an e-File return that has an IRS status of "Accepted” or "Accepted with Errors”
= May be used to print 2 paper 1094 form with the "Corrected” checkbox marked

eplacement return

= Expand All Show dislog when print - Only used to replace an entire e-File return that was Rejected by the RS,
pan ow dialog when printing - Only used to replace Rejected returns that do NOT contain error codes that begin with “TPE” or “AIRMF"
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Correction and Replacement Returns

Filing a Replacement (Continued)

Select the return that is being replaced and click "Next". The on-screen instructions provide some tips for selecting the correct
return. In most cases, you should select the first (earliest) rejected return that includes the employees being replaced.
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Backup Restore Reset Update Help Exit

FileManager Open Mew ClientInfo Defaults Employees Reporis e-File Validation Status
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ACA 1095 Reporting MultiClient - Worktesttwo - Reports.

File Edit Help
B Tv

(= Informati ACA 1095 Reporting MultiClient - Worktesttwo - IRS e-File Settings
B | Tax Forms|
founs RS Form || File  Edit Help
B 5 g v S

i IRS Form
[ ' | Include |All ! -
1RS e-File employees File Edit Help
Correction / Replacement - Select Previous Return

v] | Correction Options.

Correction / Replacement [ New original return
Choose the previous retumn that is being corrected of replaced.

Replacements

« Select the first Rejected original return that contains the information being replaced.
« Replace only the first return that was Rejected. Do not replace rejected Replacements.
« If a Corrected retun is rejected, resubmit as a Correction to the same original return. Do not resubmit as a Replacement.
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Filing a Replacement (Continued)

You can choose which employees to include in the replacement. In most cases, this should be ALL of the employees in the
previous return. The setting for "All employees in the previous return" will be selected automatically, but you can click "Advanced
Options" to select a different group of employees if necessary. After selecting the appropriate option, click "Next". On the next
screen (not pictured), review the list of employees to ensure the correct employees have been selected. Then click "Finish" to
close the correction options wizard.
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Correction / Replacement - Select Employees

Select the employees to include in the new retun.
Replacements

- Select all of the records that you want the IRS to process (usually AL of the employees that were in the original return should be selected).

Select employees: @ml employees in the previous return ) |
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Filing a Replacement (Continued)

Back on the report settings screen, click the "e-File" button. When the "Tax Form Review" screen appears, follow the on-screen
instructions to click through to the "Review correction/replacement options" step. Make sure "Replacement return" is marked and
review the "Return being corrected" and list of employees to ensure you have selected all of the correct options. Click "Next" and
continue following the on-screen instructions to validate and file the replacement return.
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Resources

Portions of this document are a summary of guidance that was provided by the IRS during their "ACA Information Returns
Working Group Meeting" webinars. The presentation materials for these webinars are available on the IRS website:
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https://www.irs.gov/for-Tax-Pros/Software-Developers/Information-Returns/Affordable-Care-Act-Information-Returns-AIR-Program-Overview
https://www.irs.gov/for-Tax-Pros/Software-Developers/Information-Returns/Affordable-Care-Act-Information-Returns-AIR-Program-Overview
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